Detroit Public Schools                                                                                                                                                                                      Student Transportation

FIELD TRIP BUS TRANSPORTATION REQUEST

	SCHOOL:   
	PHONE :   

	
	


	ADDRESS:  


	TRIP DATE/DAY:  
	REQUESTED BY: 

	DESTINATION:  
	REPORT TO: ASD Teacher in building


	ADDRESS:   


	                                                                                            


	Pick-Up Time at School:   
	# of Students + (# of WC(s)          

	Pick-Up from Destination:    
	# of Adults + (# of WC(s)              

	Return Time to School:     
	# of Coaches + (# of Lifts)               



MUST PAY 4 HOUR MINIMUM

ALL BUS SERVICE MUST BE PAID BEFORE SERVICE DATE

	REQUISITION #   
	PURCHASE ORDER #  
	AMOUNT     



  Please Check the Appropriate):


	                  ENROUTE STOP:    
	                    LUNCH  FROM:     


	                 Hi-Way Bus

                 Local Tour
	                  Shuttle Bus

                  Luggage/Equipment
	                  DPS Bus

                  COD Required
	                 Vendor

                 Vendor Conf. Attached


  NO CASH OR PERSONAL CHECKS FOR DPS SERVICES



Purpose of Trip (include cognitive activities that precede and follow the trip.)  Person/Agency Paying for trip

(If necessary, please use additional paper

	
	Name: 

	
	Address 

	
	City/zip

	
	Phone: 

	
	Estimated Cost:   

	
	


APPROVALS:
	Principal/Project Director________________________________________________________
	Area Office:


	Other________________________________________________________________________

Date Received _____________________________
	Bus Terminal
	                ES

                WS


	Limited on use of DPS Buses during regular school days:

a) Available between 9:15 am and 1:30 pm

b) Destination within 10 miles of city limits

c) Recommended Capacity K-5 = 60 students, 2 Adults                                      Grades 6-12 = 45 Students, 2 Adults


Student Transportation Field Trips Department

Phone No. (313) 945-7517   or  (313) 945-8600      Fax No. (313) 945-9323 


